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Login using you name and password

Select Chat from the tool bar

2 wbllmd - Ao Casey
e L8 Vo= (gt fon b

S Q@ L, o
Sap  Febesh  Home  Semch Feoshe Meds Moy Mel P Ducum

The conferences that have Chat rooms available 3, — =
are then listed on the right hand side of the [ ;

screen i

Click on the conference called

“Chatting with Mr Nick”
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/3 Ann Carey in "WELCOME" - Microsoft Internet Explorer
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The chat screen now appears.

W entered the room.

20339 AM Welcome to "WELCOME", Ann.

You can type your message in here and th /

click the Send button.
The message will now appear here /

To enter a chat message, type into the text ' ?

area below the chat menubar and click the send ———
b utton . 0539 AM Welcome @0 “WELCOME™, Ann.
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Using The Menubar
The menubar is your "control panel" to WebBoard Chat.
The following describes each button and the task it performs

mCompose Message

Although you Can qU|Ck|y enter a 4§ Compose Message - Microsolt Internet E xplorer [_ O] <]
message in the text area just below thho is lots of fun =

I |
the menubar, you can have more oo o] st [l sond]
control over the look of your message " Bald I fiatic I Center

by composing a message with this
feature. You can change the color, size and font of your message -- plus you
get more space to enter longer messages.

"Smileys" will be translated to in-line GIF images in

your message. For example, if you typed: ‘ Use | For

: 2
Wow, that's so exciting!! :0 I'm so happy for you! :) ; I
...it would appear as: : @

Wow, that's so exciting!! @I'm so happy for you! & ‘:0 |

EEEARefresh Chat Window

This button forces the chat window to refresh. The default refresh rate is 10
seconds. You can turn the chat refresh rate off (0), or change it from 10 to
120 seconds. This button is useful if you turn chat refresh off.

/) Chat Rooms - Microzoft Internet __. [H[=] E3
A oo | SRR ooms

Rooms starting with "(A)" hawe had

it 05 e L8 The Chat Rooms window allows you to move

T e to a different chat room. All rooms you have
access to are listed. If a room is active
(meaning people are chatting in the room), the
name of the chat room name starts with "(A)".
| ExoRrm | An active chat room is a room which has had
activity within the last 15 minutes.

To change rooms, select a room, then click the button labelled "Go to
Room".

To refresh the rooms, click the button labelled "Refresh". Since a room can
become active at any time, you may want to leave this window open and click
the button every few minutes.



3 Users - Mlcmsnﬂ Inlemel Explorer [_ Ol x] m
Users

P Ertet whisper The chat users button will display a new
fn Carey window on your desktop. It allows you to view
a list of active users in the current room.
Additionally, you can whisper to a user. A
_Send | whisper is a private message that only the
To whisper Selectuser(s), | F€Cipient can see.
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Whispering Messages

Whispered messages are shown only to users who you specify. Whispering is
useful to privately chat with another user, or to send a quick note to someone
else that only they will see.

There are two ways to send a whisper message; by clicking on the whisper
icon “’next to a user's name in the chat window, or by using the Users
window.

The whisper icon Swill prompt you for a whisper message. Enter a message,
and click the OK button. The message will be sent to only that user.

The Users window will allow you to whisper a message to more than one
user. Select one or more of the active users in the room, then enter a
message. When you are done, click the SEND button. To refresh the list of
active users, click the REFRESH USERS button.

Paging Users

To page a user, click the bell £xto the right of their name. The user will
receive a note alerting them of your page. This is useful to get a user's
attention if they are in the chat room but don't appear to be responding.

Additionally, you can page the System Administrator of the chat system. Just
enter "!page" as your message. An audio file will be played on the local
machine. If the System Administrator is available, he or she may enter chat
mode with you within a minute or two

mCIose Window

This button will close the chat window and end your chat session.



