
 
 
 
Please note: 

 
Ø teachers should provide at least one month’s notice of resignation / retirement 
Ø teachers resigning/retiring at the end of the school year should submit their notice 

of separation by 1 September of that year. 
Ø appropriate forms in regard to refund of superannuation contributions or other 

superannuation benefits will be set to you by Teacher Services 
Ø notice of separation is to be handed to the principal for endorsement and dispatch 

 
Title Family Name  Given Names Serial Number 

 
 
 

I hereby tender my notice of separation form the New South Wales Department 
Education and Training. 

 
Resignation / Retirement ( delete as appropriate) 

 
Reason for separation (optional) 

 
 
 
 
 
 
 
 

If currently on leave please indicate: 
 

Type of Leave: 
 

Dates of approved leave: From  / / To  / / 
 

Note: If you are presently on approved leave (eg. Leave without pay), your separation  
from service will be the last day of approved leave unless otherwise indicated below. 

 
Resignation / retirement to be effective from: / / 
(please delete as appropriate) 

 
Election concerning vacation entitlement (when resigning at end of term or during vacation) 

(Tick the appropriate box) 
 

I elect to be paid a gratuity (lump sum) for the whole vacation 
 

I elect to be paid a gratuity (lump sum) for part of the vacation from  / / 
 

I elect the vacation paid as leave (normal fortnightly salary)

New South Wales Department Education and Training 
TEACHERS NOTICE OF SEPARATION 

 

 

 

 

        



 
 
SEND TO: Teacher Services  Fax: 4929 2912 
   School Staffing  Fax: 9836 9733 

 

 
School:____________________________ Current Position:____________________ 
 
Subject and years taught:________________________________________________ 

(applicable to secondary teachers only) 
 
Do you have a current obligation to provide a period of after service in relation to study 
leave, teacher exchange, a scholarship, sponsorship or other program? YES / NO 
 
If Yes, please specify_____________________________________________________ 
 
 
 
 
 
Home Address:_________________________________________________________ 
 
 
  
Home Phone:________________________School Phone:______________________ 
 
Home address after last day of teaching ( complete only if different from above)_______ 
 
 
 
Phone:______________________________ applicable from: / /  
 
Teacher’s signature and date_____________________________________________ 
 
Principal/Superintendent comments_______________________________________ 
 
 
 
 
 
 
Recommended for further employment  YES / NO 
(If No please provide comments) 
 
 
 
 
 
Principal/Superintendent signature and date:………………………………..  / / 
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